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PSCBC REFERRAL FORM
APPLICATION FOR CONCILIATION

[image: ]


C1



READ THIS FIRST


WHAT IS THE PURPOSE OF THIS FORM?
This form enables a person or an organization to refer a dispute to the PSCBC for resolution.
This form must be completed whenever a dispute, of whatsoever nature, is referred to the PSCBC for resolution:

WHO FILLS IN THIS FORM?
Employer, employee, or trade union.
WHERE DOES THIS FORM GO? PSCBC OFFICES
260 Basden Avenue,	P.O. Box 3123
Public Service Bargaining Centre	Lyttelton South
Lyttelton	0176
TEL: (012) 644 –8100
FAX: (012) 664 5834
EMAIL: info@pscbc.org.za

WHAT WILL HAPPEN WHEN THIS FORM IS SUBMITTED?
When you refer the dispute to the PSCBC:
· a commissioner who must attempt to resolve the dispute will be appointed from the PSCBC panel
· the dispute will be set down for conciliation
· the conciliation will take place within 30 days of the date of referral of the dispute
OTHER INSTRUCTIONS
Please note that the following disputes must be forwarded directly to the CCMA, and cannot be dealt with by a bargaining council in terms of the Labour Relations Act, no 66 of 1995 (“the LRA”):
· Disclosure of information (Section 16 and 89 of the LRA)
· Organisational rights (Chapter III part A of the LRA)
· Agency shop disputes (Section 25 of the LRA)
· Closed shop disputes (Section 26 of the LRA)
· Interpretation or application of collective bargaining provisions (Section 63 (1) of the LRA)
· Picketing disputes (Section 69 of the LRA)
· Workplace forum disputes (Sections 86 and 94 of the LRA)
· Discrimination disputes (Section 6 of the Employment Equity Act)


Tick the correct box 

























Tick the correct box 


1. DETAILS OF PARTY REFERRING THE DISPUTE

As the referring party, are you?
	 An employer
 An employee
	 A trade union (admitted to the PSCBC)
 A trade union (not admitted to the PSCBC)



(a) If the referring party is an employer, employee or trade union

[bookmark: _Hlk138873018]Name:




[bookmark: _Hlk138873072]Tel:	Cell:	 Fax:	Email:	 Contact Person

How many employees are affected by this dispute:


(b) Name of additional referring parties (if any)

Name:


Tel:	Cell:	 Fax:	Email:	 
Contact Person
(If there are more than 2 referring parties, please attach a list of the names of these parties and their details to this form).


2. DETAILS OF THE OTHER PARTY (OPPOSITE PARTY)

(a) The other party is:
 An employer
 An employee
 A trade union (admitted to the PSCBC)
 A trade union (not admitted to the PSCBC)
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Department/ Organisation:


Province:	 
Tel:	Cell:	 Fax:	Email:	 

Contact Person    


(If there is more than 1 respondent, please attach a list of the names of these parties and their details to this form)


3. NATURE OF THE DISPUTE



Tick the correct box 
Please indicate the PSCBC Resolution 



What is the dispute about (tick only one box)?

	 Refusal to Bargain
	 Unilateral change to terms and conditions of employment

	 Mutual Interest
	 Interpretation/application of Collective Agreement PSCBC Resolution	of   	
(number)	(year)




Give a summary of the facts of the dispute:



This section must be completed!








The dispute arose on:	 	
(date)

Where the dispute arose:  	
(Town)

4. DETAILS OF DISPUTE PROCEDURES FOLLOWED

Was the issue tabled at the PSCBC? If so when? Provide details.








5. OUTCOME REQUIRED

What outcome do you require?






6. ANY SPECIAL FEATURES/ADDITIONAL INFORMATION



The PSCBC only provides interpretation services for the official South African languages.




Tick the correct box 

 Interpretation Services

	Do you require an interpreter at the conciliation?
	YES
	NO



If yes, please indicate for what language:

	 Afrikaans
	 isiNdebele
	 isiZulu
	 isiXhosa

	 Sepedi
	 Sesotho
	 Setswana
	 isiSwati

	 Tshivenda
	     Xitsonga
	 Sign Language
	





Briefly outline any special features / additional information the PSCBC needs to note about the dispute:Special features might be the urgency of the matter, the large number of people involved, important legal or labour issues etc.









Dispute about a unilateral change to terms and conditions of employment (s64(4) of the LRA)

I/we require that the employer party not unilaterally implement the proposed changes that led to this dispute for 30 days, or that it restore the terms and conditions of employment that applied before the change.
Signed:  	
(employee party referring the dispute)




Only fill this in if this is a dispute about a unilateral change to terms and conditions of employment.



7. INFORMING THE OTHER PARTY

Please note: proof that this form has been served on the other party includes any of the following:
· A copy of a registered slip from the Post Office
· A copy of a signed receipt if hand delivered
· A signed statement confirming service by the person delivering the form; or
· A copy of a fax transmission slip
· Proof of emailing




8.  POPIA CONSENT 
The data subject agrees that PSCBC can process their personal information on the terms and conditions set forth in PSCBC’s privacy policy, available at: https://pscbc.co.za/pscbc-privacy-policy-manual 

9. CONFIRMATION OF THE ABOVE DETAILS
I confirm that a copy of this form has been sent to the other party/parties to the dispute and the chief negotiator of the state. Proof of this is attached to this form.

I further confirm that I have the necessary authority to sign this form.

Name of the party signing this referral form:    	 Capacity in which form is signed:
	 An employee
 An employer
	 A trade union (admitted to the PSCBC)
 A trade union (not admitted to the PSCBC)




Signature: 	



Signed at	on this ________________________________
(place)	(date)



YOUR CHECKLIST (please tick):
	I have completed this form fully and correctly.
	Yes

	I have attached proof that this form has been served on the other party/parties to the dispute.
	Yes

	I have attached proof that this form has been served on the chief negotiator of the state.
	Yes

	I have attached proof that the grievance procedure has been exhausted.
	Yes
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